HILLSIDE ESTATES at FRANKLIN

Manufactured Housing Community

2 Skyview Dr., Franklin, NJ 07416

Phone 973-827-3707

SELLING YOUR HOME
Dear Tenant:
When selling your home in Hillside Estates at Franklin there are certain steps that must be followed.  In order to assist you and your Buyer with the completion of the sale, we are providing the information you need before completing your sale and a packet of information for your potential Buyer. 
Please note:  before you complete your sale, and your Buyer takes occupancy, they must:

· Complete all forms and applications and submit them to our office
· Have an acceptable credit report
· Schedule an interview with management and upon approval, sign a lease.
Also, the application procedure will transpire only after it has been established that there are NO MONIES DUE TO THE LANDLORD by the Seller.
Included in the Buyer’s packet is:    
· “Application for Residency Form”.  This form must be completed by your prospective Buyer and returned to our office before the completion of the sale and accompanied by a check or money order in the amount of $100.00. This application must be: 

· typed or neatly printed

· addresses must be complete with zip codes

· all requested financial documents must accompany the application including copy(ies) of driver’s license(s).
· A signed copy of the “Buyer’s Acknowledgement “

· “Landlord Protect Form” - This form allows the Landlord to apply for a credit check (TRW).  
Upon receipt of the completed Application for Residency, Acknowledgement letter, Landlord Protect Form, and $100 fee, we will have a credit check done and will notify the Buyer of the result. If your Buyer’s credit is acceptable and all other requirements are met, we will schedule an interview for Management to meet your Buyer. Please be advised that final approval will be granted when a lease is signed. It is therefore required that you do not enter into final sale of your home, nor have any prospective Buyer take occupancy of the home, until a Lease is signed.

The monthly rent for the Buyer will be $( TBD). Please inform your Buyer of this amount. In addition, your Buyer should be informed of the fact that Hillside Estates of Franklin is governed by rent control and there are annual increases in rent at the beginning of each calendar year. They will be advised of any rent increase at least (30) days prior to implementation.

If a sale is completed, the Title Transfer has to be in the Buyer’s name and they must have insurance on the unit.

Notes for Sellers:

· As stated in Paragraph 12 of our Lease, the Landlord reserves the right of first refusal to purchase the mobile home from the Tenant. 
· An inspection of your home must be conducted by Hillside Estates to confirm that it meets all Park standards as outlined in your Lease.  In accordance NJ regulations, it is required that all mobile homes be tied down and have skirting. We will not approve any Buyer until we receive verification that the mobile home is tied down and properly skirted.. 

· An inspection will also be made by the Borough of Franklin and must meet their standards. You will receive a notice of the outcome of this inspection and a copy must be sent to our office.

· There is a $150 closing fee for all closings conducted by Hillside Estates. 

· There is no space available within the community for parking of travel trailers or motor homes. If your Buyer should require such accommodations they will have to make arrangements outside the Park.

· Please advise your Buyer prior to sale that a maximum of two pets are allowed for each home

                                                                                Sincerely,

                                                                                HILLSIDE ESTATES at FRANKLIN

                                                                                _______________________________

                                                                                General Manager
